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Recommendation(s) To approve the proposed changes to and charges for pre 
application advice and changes to search fees and copying 
charges as follows:

a)  the current Planning Pre-Application Advice Service 
including additional fee charging as set out in this report 
and 

b) that a trial run of 3 months is undertaken to ascertain 
the capacity to offer a fast track householder application 
service.

c) a review of charges for planning search fees and          
photocopying services



1.0 Introduction or Background

Pre-application advice is a discussion between a prospective applicant and the Local Planning 
Authority to help the customer understand the planning application process and be given 
guidance on the acceptability of the proposals with the view to improve the overall quality of 
the proposed development. Pre-application discussions are an optional service, but due to the 
benefits of the discussions in terms of the speed and likely success of their subsequent planning 
application, we encourage prospective applicants to discuss their development proposals with 
us at the earliest opportunity. 

The Brecon Beacons National Park Authority has been offering a formal pre-application advice 
service since 2010 and it has been widely well received by all stakeholders. The existing service 
that has been running successfully was developed by engaging with users of the service and 
generally positive feedback has been received regarding the service. 

On 16th March 2016 Welsh Government introduced subordinate legislation within The Town 
and Country Planning (Pre-Application Services) (Wales) Regulations 2016 that outlined that all 
Local Planning Authorities must provide a minimum statutory pre-application advice service 
with prescribed charges and service. 

The Local Planning Authority can still offer a bespoke service to run alongside the statutory 
service. Following the introduction of this statutory service two years ago, the majority of our 
customers still wish to use the bespoke service due to the benefits over and above those of the 
statutory service which include the following: 

- On site face-to-face meeting with the applicant and their agent. 

- Access to all relevant experts at all stages to determine what information is required within an 
application and their views on the proposal.

- Advice on how to improve the scheme to reach a positive outcome. 

- A detailed written response outlining policy considerations and advice and recommendations 
on the proposals. 

- Follow up meetings if required. 

As part of the service review we have also reviewed the charging schedule and service level 
standards. The service is separated into four categories of service and within the general 
planning application service there are six levels of fee related to the scale of development 
proposed. It was last fully updated in 2014.



There continues to be reasonable up take of the Authority’s non-statutory discretionary 
service. It is a concern that the statutory service imposed by the Welsh Government offers an 
alternative means of accessing pre-application advice. An increase in charges for the bespoke 
service is likely to result in more applicants choosing to use the statutory advice service. 
Therefore, at present it is not proposed to increase the fees charged for the Authority’s 
bespoke service. It has however been identified that additional discretionary services could be 
provided by the Authority and proposals in relation to these are outlined below. 

Fees for planning searches and photocopying have also been reviewed and changes are detailed 
below. 

2.0 Proposals

1. Additional charged services. 

Three new charged services are proposed. 

Two services are proposed to provide a less formal approach to confirmation of compliance 
with planning control than the approach of requiring the submission of formal Lawful 
Development Certificate (LDC) applications. It is anticipated that there would be greater take 
up of a service offering a site visit and written advice than the formal LDC route.

Firstly, it is proposed to provide a service to confirm pre-purchase planning history and 
compliance. 

Secondly, a service to confirm that development is in compliance with planning requirements. 

These are similar to services which have been offered by Monmouthshire County Council since 
2017. The fees proposed are reflective of the cost of Lawful Development Certificate LDCs 
(for a household extension or minor alterations to a commercial property the fee for an LDC 
is £190). It is considered that in general the Authority would not achieve full cost recovery on 
the processing of an LDC. It is considered realistic to charge this amount and officer time is 
likely to be substantially less than would be needed for the processing of an LDC.  

Thirdly, a charge is proposed to cover the time the National Park Authority Archaeologist 
spends assessing and providing advice on a Written Schemes of Investigation (WSI) for 
archaeological works at the pre-planning application stage. Currently, the Authority does not 
have a clear requirement to charge for providing comment and advice on agreeing the content 
of WSIs. At the pre-application stage it is considered that this is a discretionary (chargeable) 
service offered by the Authority.

The three new proposed services are detailed below:



i. Pre-purchase written confirmation

The Brecon Beacons National Park Authority will offer a discretionary service, where 
prospective purchasers of properties (dwellings and smaller commercial properties) 
would be able to apply to the Authority for a pre-purchase service. This would include 
the following:

- a planning history search;

- details of planning permissions; 

- listed building consents;

- enforcement history related to identified breaches of planning control.

The service would also include a site visit, to allow for as far as is possible, the 
identifying of breaches of planning control and whether they would be enforceable. The 
authority would confirm in writing as far as possible, if at the point of the request, the 
development was in accordance with the approved plans. 

This is intended to provide those taking up the service with confidence that they are 
purchasing a property that is in compliance with planning control. 

This service would have a 28 day response time and a cost of £180.

ii. Compliance written confirmation

This would be the same service as above but would not involve the history check. 

This service would have a 28 day response time and a cost of £120.

iii. Advice on / agreement of a Written Scheme of Investigation (WSI).

If submitted as a stand alone enquiry to the Authority. To agree this the WSI would 
need to be submitted along with the following information: Full site address and location 
plan (1:1250 scale) with the site outlined in red; Description of the proposed 
development; Development plans; Any information received from other heritage bodies 
(WAT, Cadw etc); Ideally, photographs of the site.

This service would have a 28 day response time and a cost of £60 (For each submission 
where amendments are made to the WSI).

2. Review of potential to provide a “Fast track” householder service



The introduction of a fast track service for householder development is to be reviewed. 

The statutory period for determining a planning application is eight weeks. Householder 
development is perceived to be the simplest development type to determine. It is generally 
considered that local planning authorities should be able to determine householder 
development before eight weeks has elapsed. Offering applicants a fast track determination in 6 
weeks has been offered as a paid for service by some Local Planning Authorities. 

It is considered that it is currently premature to offer this service, primarily as it is not clear 
that it can be consistently delivered. It is therefore proposed that a trial run period is 
undertaken to ascertain the capacity to offer this service. During a trial period of three months 
the Authority will seek to determine a proportion (10%) of randomly assigned householder 
applications in a six week period. 

3. Fees for planning application searches and related services.

We currently carry out planning history searches for Four Local Authorities whose land falls 
within the boundary of the Brecon Beacons National Park.  The results of our findings are 
forwarded to the relevant Local Authority to enable them to carry out their Local Land Charge 
Search.

It is proposed that the recording of all searches carried out and the time taken will continue on 
the current basis.  This is likely, according to our calculations, to result in a modest increase in 
the charge paid, in line with the principle of full cost recovery for the provision of Authority 
Services.  All Constituent Authorities with boundaries falling within the National Park who 
utilise this service will be invoiced on the same basis.  

We propose to bill each Local Authority quarterly in arrears for search fees on the following 
basis:-

 An hourly rate based on the cost of a Planning Services Support Advisor plus 
administration and support overheads - £28.70

 A minimum charge for each search based on the cost of 30 minutes of a Planning 
Services Support Advisor - £14.35.

 An additional charge for each block of 15 minutes or part thereof required to complete 
the search of £7.18.

Copy Charges



We offer a service for members of the public whereby they can request copies of documents 
which we hold as part of the planning register. E.g. Decision Notices, Section 106 Agreements, 
Tree Preservation Orders etc. Having looked at various other local authorities’ charges for 
these types of documents we find we are significantly lower than all other Authorities we 
contacted.

We therefore propose to increase our charges based on the cost of a Planning Services 
Support Advisor, plus administration and support overheads.  The charges we propose are:-

Decision Notice (including approved plan/s) £20.00
Decision Notice (no plans) £10.00
Section 106 Legal Agreement (including plan/s) £20.00
Tree Preservation Order (including plan/s) £20.00
Tree Preservation Order (no plan/s) £15.00
Appeal Decision £10.00
Enforcement Notice £10.00
Listed Building Description £  2.00
Copy of planning application on CD (incl. Decision Notice) £10.00
Copy of planning application on pen drive (incl. Decision Notice) £10.00
Postage & Packaging £  1.50

3.0 Financial or Staffing Implications

The Authority is able to charge for discretionary services it offers under Section 93 of the Local 
Government Act 2003. The services offered would be discretionary and need to be operated 
on a cost recovery basis.

The Authority is providing a partial ad hoc service in providing the pre-purchase and completion 
confirmation services with limited charging. Therefore there will be the potential for additional 
income generation from providing the above services and providing appropriate fees to cover 
officer time in providing the above.

The Authority undertakes planning searches on behalf of its constituent unitary authorities and 
it needs a consistent approach to charging across Authorities on a full cost recovery basis. 

4.0  Privacy, Equality and Sustainability Implications

No implications.

5.0 Conclusion



The report outlines the current pre-application service. It also outlines proposals to introduce 
bespoke services to provide additional services to members of the public and generate 
additional income for the Department and to ensure full cost recovery.

6.0 Recommendation(s) 

To approve the proposed changes to and charges for pre-application advice and changes to fees 
for planning searches and photocopying as follows:

d) the current Planning Pre-Application Advice Service including additional fee charging as set 
out in this report and 

e) that a trial run of 3 months is undertaken to ascertain the capacity to offer a fast track 
householder application service.

 c)  a review of charges for planning search fees and photocopying services


